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ITos10:xeHne 0 mopake odecriedeHns y4eOHNKAMMH H Y4eOHBIMH MOCOOHAMH 00yIAIOMUXCH
MyHHIHNATBLHOTO 0I0/KETHOr0 001 e00pa30BATENBLHOI0 YUpeKAeHUS
cpenHeii 00meo6pa3oBaTebHOI mKoIbI Nel14
umenH I'epost CoBerckoro Coroza Jlapunonosa B.I1.

1.06mue noJioxxeHus

[Tonoxxenne o nopsaxe obecrniedeHNs yueOHUKAMH W y4eOHBIMH MOCOOHSIMH OOY4aIOMIHAXCS
MyHHIHMTTATBHOTO OIO/IKETHOTO 001eo0pa3oBaTebHOro YIpEXKICHAS cpenHen
obmeoOpa3zoparenbHoi mkoibl Ne 14 umenu ['epost Coserckoro Coroza Jlapuonosa B.IL. (manee -
Ilonoxxenue) pazpaboTano B cooTBeTcTBUM ¢ PenepansupM 3akoHoM Poccuiickoit Menepanuu «O6
obpazoBanuu B Poccuiickoit dpenepammm» ot 29 nexabps 2012 r. Ne 273-®3, 3akoHoM Poccuiickoit
®enepamun «O 6ubmmorednoM gene» ot 29.12.1994r. Ne 78-®3, na ocHoBanum MHCTpykiuu o6
yuete budbmoredroro ¢ouna ([punoxenue Nel kx [Ipukasy ot 24.08.2000r. Ne 2488), ITonoxenuns o
O6ubmuoreke MyHHIMDATEHOTO OIO/DKETHOTO  00Ieo0pa3oBaTebHOrO  YYPEXKICHHAS CpenHeit
obmeobpazoBarenpHoil mKkomsl Ne 14 wmmenn ['epos Coserckoro Corosa Jlapumonosa B.II.
(manee - Yupexnenue), [Ipapun nosp3oBanus OUOIHOTEKOH YUpeKICHUS.

Hacrosimee mnonoxxeHue periaMeHTHPYET TOPSIOK (OPMHUPOBAHUS, HCIIOIb30BAHHS,
obecnieueHnst COXpaHHOCTH (oH/Ia YUeOHHKOB.

2. llopanok ¢popmuposanus yae6Horo Gponaa mxoJIbHOIH OHOJINOTEKH
*KommnekroBanue y4ueOHOrO ¢(oHIa NPOUCXOAUT Ha OcHOBe DenepalbHBIX IepeuHeit
y4eOHHKOB, PEKOMEH/IOBAHHBIX H JOIYIICHHBIX MHHHCTEPCTBOM 00pa3oBaHus W Haykd PD ms
HCIIOJNIF30BaHMs B 06pa3oBaTeNhHOM IpoIecce.



*@oHz yueOHOI TUTEpaTyphl KOMILIEKTYETCS 3a CYET:
-0I0/DKETHBIX aCCHTHOBaHHM (e/lepallbHOro Oro/IKeTa,
-CpENICTB PETHOHANBHBIX CYOBEHIIU, NMPEIOCTARIAEMBIX MYHHIMNAILHBIM OOpa3OBaHUSM B 9aCTH
pacxoJI0B Ha puoOpeTeHre yueOHUKOB U yUeOHBIX TOCOOHIA.
*HenocpencTBeHHOE pyKOBOACTBO H KOHTPOJb 32 paboTo MO CO3AAHUIO H CBOCBPEMEHHOMY
MOTIOTHEHUIO OuOmioTeuHOro GPoHIa YUEOHUKOB OCYIIECTRIISIET TAPEKTOP Y UPEKICHHS.
[Ipu opramm3anuy y4eOHOro Impouecca HEOOXOIUMO HCHONB30BATh yYEOHOMETOIMYECKOE
o0ecrieyeHre |3 OIHOM MIPEMETHO-METOAWYECKOHN JIMHIH WIHA IPOTPaMMBEL
[Iponiecc paGoThl 0 GpopMUpOBaHUIO PoHIA yueOHOU JMTEpPaTYphl BKIFOYACT CIIETYIOIIHE
9TaIbL:
- pabotra mnenmaroruueckoro kowiektHBa ¢ DenepalbHBIM NepedyHEM  YUEOHHKOB,
PCKOMEH/IOBAaHHBIX (JIOMYIICHHBIX) K HCIOJIB30BAHUIO B 00pa30BATENBHBIX YIPEKICHUSX;
- MOJATrOTOBKA NEpeyHs YYeOHHMKOB, IUIAHUPYEMBIX K HMCIONB30BAHHIO B HOBOM Y4eOHOM
roy;
-IIpeIOCTaBICHUE NepeuHss yYeOHUKOB aJIMUHHUCTPALMU YUYpEXKACHUS HA COITIAaCOBAHHME U
YTBEPXKICHHE;
- COCTaBJICHHE CITHCKa 3aKa3a yYcOHHKOB Ha CJICAYIOIINN yueOHBIH roT;
- 3aKJIIOYCHHE IOrOBOPA ¢ OCTABHIMKOM O 3aKymKe yueOHOl mTepaTypsl.

3.Y4er ¢ponaa yueOHHKOB
" eVuer OuMONHMOTEYHOro (oHAAa YYEOHHKOB IOJDKEH CIIOCOOCTBOBATH €r0 COXPAHHOCTH,
IpaBUJIBHOMY €ro (OpMHUpPOBAaHMIO H IIENICBOMY HMCIOJIb30BaHMIO. Bce omepanmuu mo ydery
IPOM3BOMATCS  3aBEAYIOIMM  OHONMMOTEKOH, CTOMMOCTHBI yder BeAercs Oyxrainrepueit
Vupexneaus. CBepka JaHHBIX OUOIHOTEKH U OyXTaaTepuu IPOU3BOAUTCS €XKETOTHO.

*Yyer Oubnmorednoro ¢oHna y4eOHHKOB OTpakaeT MOCTYIUICHHE YYeOHUKOB B (OHI,
BHIOBITHE M3 (HOHIA, BeaHUMHY Bcero (oHIa Y4eOHHKOB M CIIYXXHT OCHOBOM Ui oOecredeHus
COXpaHHOCTH ()OHJa YUYeOHHKOB, IMPABHIHHOTO €r0 XpaHEHHS M HCHOJH30BaHMS, KOHTPOJS 3a
HAJTMYHEM H ABIKECHHEM YYEOHHUKOB.

*@oH y4ueOHOH IJMTEpPaTypbl YUHTHIBACTCS M XPaHUTCH OTICIBHO OT OCHOBHOTO
OoubImoTeyHoro (oHAa OHOIMOTEKH Y UpEXKICHHUS. '

*Yyer 6ubnuoreusoro gponaa yueOHUKOB OCYIIECTBIISETCS B COOTBETCTBUH ¢ «HCTpyKIHEei
00 yuere OuOmMoreuHoro doHaa OUOMIOTEK O0pPA30BATENBHBIX YUPEXKICHUH», YTBEPKICHHOM
npukazoM Munucrepctsa O6pazoBanus PO or 24.08.2000 Ne 2488.

*Vyger 6nOnroredHoro poHa yueOHIKOB OCyIIECTBIsIETCs] GUOIMOTeKapeM.

*AKTHI Ha CHHCaHWE YYEOHHKOB COCTABISIOTCS B JBYX OK3EMIULIPAX, BH3HUPYIOTCA
KOMHUCCHEH TI0 CIIMCAaHHIO MATEPHANBHBIX IIEHHOCTEH M YTBEP)KHAIOTCS JTUPEKTOPOM Y UPESIKICHHS.
OmuH sx3eMIUTIp nepenaercs B Byxranreputo, BTopoit ocraercs B bubmioreke.

+JIOKYMEHTEI, B KOTOPHIX OCYHICCTBIISCTCS YY€T, MOIUIEKAT MOCTOSHHOMY XPAaHCHHIO KaK
JIOKYMEHTHI CTPOTO# OTYETHOCTH.

~ 4.Hcnonp3osanue yae6Horo ponaa 6ubauorekn YupexaeHnus
*YueOHUKH, Haxosuecs B 6uOnuoTeynoM ¢oHIe, BBIIAIOTCS ydamuMmces OecIIaTHO U Ha
BO3BpPaTHON OCHOBE.
B mepByto ouepenb OHOMMOTEYHBIMH VUeOHHKAMH 1O OCHOBHBEIM IIpeAMETaM
obecreunBalOTCA ClIeNYIONHE KaTeropuu 00yJaromuxcs (J1anee - I5roTHask KATeropus):
-JIETH C OTPaHUYEHHBIMH (HU3HUECKUMH BO3MOXKHOCTIMH;

-OIIEKaEeMBIE JIETH,
-JIETH, POAUTEIM KOTOPBIX MOTHOJIM BO BPEMS BOCHHBIX JICHCTBHN;

-JIETH, POAUTENH KOTOPHIX IPUHAMAIH YJacTHe B OOEBBIX JEHCTBHSX;
-JETH W3 MHOT'OJ[ETHEIX CeMeif;
-JIETA U3 Ma1000eCIICUeHHBIX CEMEII.



*O6yuarommyecsi, He CIaBINHE 33 MPOIUIbIA roJl y4eOHMKH U ApyrHe KHUTH, I[OIy4aloT
y4eOHMKH B HHIMBAIYAJIEHOM HOPSIKE, IIOCIIE TOTO KaK BEPHYT JOJTH B OHOIHOTEKY.

*YTepsHHBIC ¥ MIPHAIIEAINNE B HEFOJHOCTh YUCOHUKH CIIUCHIBAIOTCS 110 aKTy KOMHUCCHEH.

*Cpokn. skcuryatanuu yuyeOHukoB omnpepemsiorcs CanlluHoMm, a taxke cooTrBeTcTBHEM
YMK Vupexnaenus. VYueOHHKH, HaxoAsiOWecs B  YAOBJIECTBOPHTENBHOM COCTOSHUHM U
cootBercTBytommme YMK, Moryt ucnons3oBarsces Oosnee 4-X JierT.

5.Cucrema obecrieueHMs1 y1eOHOM JTUTEPATYpOi

*Uudopmarms o nepeune yueOHUKOB, IUTAHUPYEMBIX K HCTIONB30BAaHUIO B HOBOM Y4eOHOM
rofy, pa3Melnaercsi Ha caiTe Y4pexJIeHHs, NpeAOoCTaBieTcs KIACCHBIM PYKOBOAUTENSIM H B
YUTATHHOM 3ajie ONOINOTEKH.

*Y4eOHUKH BHITAIOTCSA M IMPUHMMAIOTCA B OMOIMOTEKE cornacHO rpaduKy, COCTaBICHHOMY
3aBeAYIOMMM OUOTHOTEKOM.

*Y4yeOHUKH BBIAAIOTCS KJIACCHOMY PYKOBOJUTENIO Ha Kacc MOJ POCIHCH, KaK MpPaBWIIO, HA
OJMH Y4eOHBIN rojl. YueOHUKH, 10 KOTOPHIM 00y4eHHE BEIETCSl HECKOJIBKO JIET, B KOHLE y4eOHOro
rojia MPOAJISFOTCS €IIe Ha Tof.

*3a Kaxabpli MONydyeHHBI Y4eOHMK ydalnuecs pacluChIBAlOTCS B BEIOMOCTH BbLIa4d
yaeOHHKOB KJIacca, KOTOpas CJIaeTcsl KIIACCHBIM PyKOBOAMTENEM B OHOIHOTEKY.

" *YueOHWKH, YTPAYCHHBIC WA TIOBPEXKICHHBIE YYAIIUMUCH, 3aMEHSIOTCS yYeOHUKAMH TOTO

K€ aBTOpa U TOTO K€ roja N3JaHus.

*B konne yueGHOro rosna yueOHUKM clatoTcsl B OMONHMOTEKY KIIACCHBIMH PYKOBOJIHUTEISIMH B
cpok 10 30 Mast B COOTBETCTBHH € IpadKOM, COCTaBJICHHBIM 3aBENYIOMUM OHOIHOTEKOH.

‘B LieaaX KOHTPOJIA COXPAHHOCTH YI€OHHKOB MPOBOISTCA PEHIBI 110 KJIACCaM B COOTBETCTBHH
C IJIaHOM paboThl GUOIMOTEKH.

6. I'paHANbI KOMIIETEeHTHOCTH Y9acTHUKOB peajausanuu Ilonoxenns
Hupexmop wixonet

- eoJlupekTop YUpEXKICHAS OTBEYaeT 3a OpraHu3aldio paboThl MO CO3JaHMIO U

CBOEBPEMECHHOMY TOIOIHEHHUIO OUOIMOTEYHOTO (HOHAA YIeOHUKOB.

sKoopHHpPYET NeATeNHHOCTh BCEX YUACTHUKOB JUIs peann3anuu JasHoro [lomnoxeHus.

*O6ecneynBacT YCJIOBHS JUIA TNPHOOPETCHHS, BBIBO3a, XpaHeHHs (oHAa Yy4eOHOU
JATEPATYPBHIL.

3amecmumens oupexmopa no YBP

*Cobupaet undopmarmio 06 YMK Ha cnexyrommuit yueGHbIA roa y pykoBoauteneit MO.

*ExxeronHo mpemocTaBnseTr TUPEKTOpY Y UpEXICHUS CIMCOK Y4eOHUKOB A YUpeKICHUS
Ha chenyrommii ydeOHBIA rony (mocne yrBepxkaeHus PeneparpHOro nepedHs y4eOHHKOB
MunucTepcTBa 06pazoBanus U Hayku PD)

[lepeqaer yTBEpPXXAEHHBIM IUPEKTOPOM IE€pe4YeHb YUEOHHKOB 3aB. OMOMMOTEKOH Uit

TOCJIEYIOIET0 O(OPMIICHHS 3aKa3a.
Knaccnoui pyxosooumens

*3HAKOMHT POOMTEIIeH (3aKOHHBIX TIPEICTABUTENEH) C YU4eOHO - METOAMIECKMM KOMILIEKCOM
Ha HOBBIN Y4eOHBIN ro/1 Ha POJUTENBECKIX COOPaHHSIX.

*CBOEBpeMEHHO HHPOPMHUPYET 3aB. OMOIHOTEKOH O BBIOBITHM yYaIIerocs U3 MIKOJEL.

*OcyinecTBiseT paboTy [0 BOCIIATAHHIO Y YJAIUXCst OCPEKHOTO OTHOLICHHS K yUEOHHKAM.

[TonmyyaeT y4eOHUKH Ha KJIACC U OPTaHU3yeT MX BO3BpaT B 6ubmoTexky 10 30 mast.

*Kontponupyer cocrosHue YYeOHHKOB B KJIacCe€ W CIEAMT, 9TOOBI y4eOHHKH ObUH
OTPEMOHTHPOBAHEI U CBOCBPEMEHHO BO3BpAIllCHB! B OMOIHOTEKY.

*Hecer 0TBETCTBEHHOCTD 32 COXPAHHOCTE YUE€OHHKOB, ITOJyYEHHBIX KJIACCOM.



3aseoyrowuii 6ubnruomexoi
*E>XeroaHo IpoBOAUT MOHHTOPUHT COCTOSIHUS yueOHOTO PoHIa ONOIHOTEKH Y UpeKICHHU.
*Ha OCHOBE CIHCKOB Y4€OHHKOB, IOJIYdCHHBIX OT 3aM. JUpPEKTOpa, (OpMHUPYET 3aKas,
cooTBeTcTBYIOUMil (De/epaTbHOMY IEPEYHIO YUEOHHKOB, y4eOHBIX IpOrpaMMm YUpEeKACHHS C
YUETOM YK€ HMCIOIMXCS Y4eOHHKOB, M3MECHEHHM 4YHMCIEHHOCTH Y4YalUXcs, oOydarommuxcs B
YupexneHun.
sHampasnsier 3aka3 B VYmpaBieHue o00pa3oBaHus, OGOPMICHHBII IO YCTaHOBICHHOMY
obpasny.
*Opranuzyer padoty ¢ GoHAOM YIeOHUKOB, 0OpabOTKY M CHCTEMAaTU3HPOBAHHOE XPAHEHHE;
BhIZady TI0 KJIaccam, ipreM Y4eOHUKOB OT KJIACCOB M y4YaluXCsL. .
*Bener yder mocrtynuBined yueOHOU JmTepaTypbl (IO YCTAaHOBJIECHHOH IS IOKOJIBHBIX
oubmoTek popme), obecrieunBaeT NpaBIWIHLHOE XPaHEHHE H HECET MAaTEPHAIIBHYIO OTBETCTBEHHOCTD
3a COXpPaHHOCTh OUOMOTEYHOr0 POHAA YICOHHUKOB.
[IpenocTaBiseT aIMAHKCTPAUH U TIEJarOTHIECKOMY KOJUIEKTHBY HH(GOPMALUIO O COCTaBe
OoubamoTeUHOTo0 oH/1a yIeOHHKOB MO KIIaccaM, COCTaBIIsET OTHEThI IO Mepe TpeOOBaHuU.
*Bener paboTy COBMECTHO C KIACCHBIMH PYKOBOAMTEISIMH IO BOCIHMTaHHIO OEPEXHOIO
OTHONICHUS K Y4eOHOM TUTepaType y yJaruxcsl.
o[IpHHAMAaET B YCTAHOBIECHHOM IIOPSIKE MEPHI K BO3MEMICHUIO yliep6a, MPHYAHEHHOTO MO
BHHE [OJIb30BaTENEH.
byxeanmep
- sBesieT cTOMMOCTHBIIH ydeT OHOIHOTEeYHOro (POHIA MIKOIBHBIX YIeOHHUKOB. *ExXeromHo

TIPOM3BOJIMT CBEPKY yaeOHOro hoHIa COBMECTHO C 3aB. GUOIMOTEKOMH.
*CnuceiBaeT yueOHHKY, PHLIEIINE B HETOAHOCTD.
Pooumenu (3axonnvle npeocmasumenu) obyyarouguxcs

. *ObecmewmBalor  peGeHKa  HEOOXOAMMBIMH ~ pabouMMH  TETPaisiMH,  IPONHCSIMH,
pa3naTOYHBIMK AUIAKTHYCCKHMH MaTepHaiaMy, YIeOHUKaMU-TETPaiaMH, y4eOHBIMH MOCOOHIMH IO
(akynpTaTHBaMM, CHENKYpCaMH JUIS yCBOCHHS HM OO0LI€OOpa3sOBare/lbHONH IPOTPaMMBI 33 CYeT
COOCTBEHHBIX CPEJICTB.

*HecyT MaTepHaTbHYIO OTBETCTBEHHOCTh ¥ BO3MEIAIOT YINepO Mpy NOTepe WK Mopye
Y4EeOHHKOB B YCTAHOBJIEHHOM TIOPSIIKE.

*Bosspaiaror B 6H0IHOTEKY BCce Y4eOHHKH B CiIydae Iepexofa yJamerocs B TeUeHUe (MUIi
[0 OKOHYAHHHK) Y4EOHOTO Tojia B APYroe 0O0pa3oBaTeIbHOE YUPEXKICHHE 0 OTIMCIICHUS peOeHKa U3
YuapexaeHusl. '

Yuawuecs

TlonmyuaroT y4eOHHKH Uepe3 KIACCHOTO PYKOBOIMUTETS.

*BepexHO OTHOCATCS K NIKOJBHBIM YieOHHKaM, COOIIOAIOT IPpaBHIIa OJIb30BaHHU
yueOHUKaMHU.

*O6yyarommuecs, HE CIABIIHE 3a MPONIUIBI Troji Y9eOHHKH M IpYyTHEe KHHIH, IIOJIy4aroT
y4eOHUKH B HHAUBHIYAIEHOM MOPSZIKE, TIOCIIE TOTO KaK BEPHYT JOITH B OHOIUOTEKY.

* BoBpeMsi BO3BpaII[alOT YYEOHUKH U JIPyTHe KHUTH B LENOCTH U COXPaHHOCTH.



